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heimostimportant elements of a
~CV are;inorder of priority:

Accuracy of information
Spelling

rammar

4 Detailed work history

o> Layout

6 Document length
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ome basic facts:

recruitment agencies believe an employer makes a decision
bout a CV within 30 seconds - this means many CV's are judged
rely on how they look.

u can make in instant impression by:

Keepl ng Yy o oormor€ Manswo pages,
longer could be detrimental

USIi ng good -qlglatpastel goloypeal p e r

paper to make your CV stand out from the crowd
A Lay out information using
make It easier to navigate

Use Dbull et points to desc

responsibilities and achievements
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Format & Content

, al Of ¢
easily understood. |
ent Is relatively standard from one CV to the next:
)nal details, profile/summary, educational details,
lstory, leisure interests, additional information,
ences

e amount of space you allocate to these areas in
your suggests the importance you want employers
to attach to them.

up to the individual, as long as it
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